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User Guide

Introduction - The Home Screen

This document serves as a basic overview of the system to assist in entering resident information and
navigating through the system at ease. The main screen of the system shows various tabs that directs
the user to the various aspects of the system. Below is a summary of the screen and the tabs:
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1. The Home page shows the version # at the top left side. The Task Scheduler (6) is mainly for the
MACs to assist the importing of M & A files from a specific folder without doing this thru the Batch

Import mode. The Check For Updates (0) will get the updates from the HFS Website. The Script

Tools section (e) is used when we need to do an update to any of the tables used in the program
(such as the Residency Code or Medical School tables). Normally this will be automatic on updates,
but there have been times when the FTE weights are not working and running the script fixes this, you

just select the “Fix DB Issues” button. The Restore Factory Spec section (0 ) is used rarely —we
included this to fix issues when the system becomes corrupt for some reason or another.

2. The Data Management tab will be discussed in further detail later, this screen houses the ability to
Import — Export data files; to identify the location of the database connected and to change or
create a new database; includes the list of Providers (and FYE’s) included in the database; the list of
Error Codes, Residency Codes, Medical Schools used in the system; the ability to Track Changes done
in the database and the ability to Delete Data in the database.

3. The Interns tab is where you manage the FIR (Facility Information Record — this is where a provider
will enter the provider name, number and FYE to populate with the entry of resident information);
where you Add a new intern; and also where you will search for Interns already in the database.

4. The Reports tab is where you will go to Run the various reports, we will identify these reports later in
the guide.
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Introduction - The Home Screen 2

5. The Help tab gives you ability to look up the IRIS version with contact information for HFS (phone,

email and website); and this is where you can set up specific Preferences for the IRIS system which
will be discussed in detail later in the guide.

2 Getting Started - The Data Management Tab

We will now go to the Data Management tab to identify the steps to get started:
9 Intern Resident Information System 8 Healh
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The screen above shows the Change Database screen inside the Data Management screen — this does
show the current connection and if you want to switch to an existing, you select Browse and Update. If

you want to create a new database, select New then Browse and select the directory where you want
to create the file and then select the Save button.

If you select Providers (@), this will then show what providers and FYs that are located in the

database. To begin, we always suggest selecting Import IRIS Data (0) which is shown below:
Import/Export Data

IRIS Impaort File Manager | Export CMS RIS Data | Export Special Report | Import OIG | Change Database
IRIS Import File Manager

Single DEF File Set Single XML File Set Consolidated File Set Batch Import
Import a dbf single file set Impart a xml single file set Import a single consclidated  Import a selected folder of file
into the IRIS database, into the IRIS database, file set into the IRIS database.  sets into the IRIS database.

We offer 4 ways to import IRIS data into the database, Single XML File Set, Single DBF File Set,
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Consolidated File Set and Batch Import (mainly used by MACs when accepting cost reports). The Single
XML is new for CR periods beginning on or after 10-1-21 and is to be used rather than the M & A dbf
files. We do suggest new providers to import the prior year M & A files so that they will not have to key
in info relating to residents used in the previous cost reporting period. When you select either to import
date, you will have the following warning pop up:

We recommend that you import your data into a secured lecation, If the below
database is in the correct location, please click ok,

'CAEncrypted\0_Train_0815\HFSIRISDatad.sdf',

We want to ensure you confirm the database is in a secured location due to PHI. Just hit Yes to
continue. Below is the screen shot of the Single File Set — it requests you to browse and select the M
file — we import both the M & A files (they must be in the same directory) but only show the M file.

ES

T s o Encrypied » 0_Teaun 0615
Ouganize = Mew folder
~
18 This PC
i Desitep
L Docwmnents
& Downloads
B Music
= Pictures Select the M file and hit Open
A Fhared Folders
B Videss
= Windows (C)
a RECOVERY (T:)
- UISH2FD ()

f Everyone (Vibuff.
4 WayneShared 0, ¢

File name w| | M Records (M3*.dbf)

Open

We have added the ability to also import a csv, xls, or xIsx set of files, they must also be with the same
M & A Headers and formats. It is best to import csv rather than xls or xIsx. To select a file type other
than the default dbf type, you will change the file type as shown below:
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(& = f K« Encrypted » 0 Traan 0615 » Jed
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A
& Music If yeu want to impor 3 csv, s, or xsx file type, then select the
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down aimow a5 shown below and select type of file and then salect
thit M file and bl Open
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a RECOVERY (Dt
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¥ OfficeShared (UL,

File name=

CHW Files (onv) (M3".cov)
Esced 57-2003 Werkbook (ads) (W37 .ds)
Excel Workbook (sde) (M3® o)

The following is a summary of the data in the M & A files giving you the provider number and FYB & FYE
along with the Import Options. To just Preview the results of the import, select the Preview Files but to
add to the database, select Import. The Create csv import report box is used by a MAC that shows an
import result — the provider number, the FYE and Y or N on whether it passed — this is written to a csv

file.
Heaume: Data Maragemsent Imlerns Reparts Heslpp
# bmportfExport Daty
. Import/Export Data
‘ mport IBXS Data

TRIG bmpart File Manages | Export OMS5 IRIG Doty | Export Speicisl Repont | Impont QIG | Change Database
IRIS Import File Manager

-»

Export CMS IRIS Data

L L Special Expoit
.

Single DEF File Set Single XML File Set Comaclidated File Set Batch Impont
oo oG Impait a dbf single fe set

Impor o xmil simghe file set
into the (RIS database.

Impon a single corclidated  Impon o selected alder of file
s thee IRIS database.

file set into the IRIS database. sets into the: RIS database
¥ Change Dulabae

& ViewD IRIS CMS Single File Set Data Import
Select the oplion fo use when imparting data this provider
. firroe Codes Provider No: 180124
Fiscal Year From: 12/1,2019
Providders To: 11/30/2000
Ry Coy i opti
- tmport onky if all data is new
Setned T ® import as replacement of exnting data
. Triack Changes Impat P Files: Create cov imgport nepost
Lyent Log Overall Progress
%
* Delete Data

After the Import, you will receive 2 pop ups, the first telling you that the Process Completed and then
Computations completed. Depending on the size of the files and the size of the database, the
computation may take more time to complete as we are going thru the database to compute any

overlaps and the FTE’s. You will just hit OK to close those pop ups and then you will also see our Import
Summary page as shown below:
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BAF CRYSTAL REPORTS®

The Export Report icon { ﬁ HealthFinancial Intern/Resident Information 5
Systems

allows for printing and
98N repors

Import Summany Repo

File Origin Fila_Statiztic:
Primary Provider Namber 350999 M Records Read
Fiscal Begin 112013 ARecords Read
Fiscal End 121302013 Critical Errors
‘Warnings

HFS Ermor Mo Severity Explanation

Mo RIS data edit errors or warnings wene found during the import operation.

[Totsl Page Mo 1

The top left corner has an Export Report icon and selecting this will allow you to save the output in
various formats (default is pdf but also csv, xls, xIsx doc, rtf and xml) and have names set up for type of
report (this feature is available for all reports):

\. « Encrypted » 0_Train 0615 » v & Search 0_Train_0615

Organize v New folder

e Date modified
1 This PC
e Desktop
;| Documents
B Downloads
o Music
= Pictures

6/11/2015 438 PM  File folder

L Shared Folders
# Videos

&5 Windows (C2)
s RECOVERY (D:)
- USB2OFD (F)

Character Separated Values (CSV) (".csv)
Microsoft Excel (S7-2003) (*xds)
Microsoft Excel Workbook Data-Only (" dsx)

With the HFS IRIS program there is not a calculate trigger, the system automatically calculates upon
entry and import. After you close the Import Summary Report window, another window pops up with
the FTE counts for E, Pt A, E-3, Pts Il & IIl, S-3 Pt |, E-4 and S-2 Pt | lines 66 & 67.
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ﬂ Import Summary Report — O X
3 = R | [y L FEES FUR——
[ Main Report
W# Health Financial Systems Intern/Resident Information §
[
Residency FTE Summary for |
Fiscal Year: 12/1/2019 -
Worksheet E, Part A FTE OverLaps Net FT
Line 10 Allopathic & Osteopathic (IME unweighted) 146.46 0.00 146,
Line 11 Dental & Podiatry (IME unweighted) 25,66 0.00 25.
Line 16 CY FTE New 21.07 0.00 214
Line 17 CY FTE Displaced 16.60 0.00 16.
Worksheet E-3, Part Il
Line 4.01 Col 1 CY FTE Displaced 0.07 0.00
Line 6, Col 1 CY FTE excluding New Program 0.54 0.00 0.
< »
Current Page Mo 1 Total Page Mo 3 Zoom Factor; 100%

3 Setting Preferences - The Help Tab

So now we are ready to begin with the Current Year input of data into the database (manually keying in

the info), we 1St suggest going to Help — Preferences:

Home [ista Msnagement interns Reports Help
~ Hdp 8% Settings
" o | CMES enpoats debaidt to Tl
B woasns Process ol CMS import selections s Mew' data Unceck to allow IRES fo
— siderecy caberedar recommend an import operation .
- esidency cabendars with e .
herences ‘ ild Residency Calendars:, L) O Day-Based (Ordinal) Orverlaps
Erd MWD widlagd, Uncheck 1o delaull to
Manth Day
B ~ |30 ~
Fartmnld Risiderery Cabindars o bt

Rebuild Status sl neal-time indormation and guidance when

RIS Data Archive
Mowe IRIS. data to sechive status: by Racal year oo
by prowidenfiscal year

b o M data files during imporl. allow the user to decide
= ed the import process will not proceed wntil all e

Aachwee Settings
RIS Extended Featur
M

praten e with il S5

Providers with 003500 will have fical year ranges of 771-6/30

| ienpet Partial Impor

Druap Finher Uitility
ting M regonds 16 Emport A reconds

Allorer page numbering in the reports

Last Syncheorined

Symchanization Folder Bromia

Uppcate Scltwae

We always suggest having the IRIS settings shown above, the Input Assistant is beneficial for Providers
(not recommended for MACs as they do not enter assignments). The Input Assistant gives the user the
resident’s latest assignment and the Years Complete that is in the database. This allows the user to
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know what is there to assist in determining the current additional assignment being entered. We do
have an option for providers at the bottom of the IRIS settings to Import Partial Import (highlighted
above), this is for providers that may want to import files from multiple sources (have different medical
schools who oversees the residents) which would cause a duplicate error. Now we allow for partial
imports when this box is checked off. We also have an option to print page numbers or not when
running reports. Network Synchronization is for clients that have multiple machines in their
organization but want only one user to get updates. They can post this update to a network drive and
the other users would synchronize to that directory to get the update.

We do have a preference for Children’s Hospitals, the “Change Fiscal Year for Provider” is to allow
these providers to change their FY range to 7-1 to 6-30 (if they are not already) to get FTE reports

needed for CHGME reimbursement.

Entering Data - The Interns Tab

If you are going to manually enter residents and assignments into the software, the next thing we would
want to do is to set up the Facility Information Record (FIR). The FIR is accessed through the Interns tab
(Add / View FIR) and it holds data about the facility to be populated on all new intern records and any
new assignments added to an existing intern record. You will want to enter the info as shown below
and ensure that the Default Provider Record box is checked. You may have multiple records populated
if entering multiple providers in your database, you just need to be careful to change the default (when
you have multiple FIR’s) prior to entering new residents or assignments for the pre-filling of the provider

data.

HF5 IRIS Verfication System (£ 2006-2015)

-

Hame

# Imtems

Wersion:

Data Maragement

Intern Resident Information System

133119

Inberms ‘ Reports

IRIS Facility Information Record

Help

-\Gl_f

HealthFinancial
Systems

360999

OHI

¥ Default Provider Recond

Facility Mame

St Lukce Test

Last Updated

MULTIPLE HOSPITAL COMPOMENT IN A MEDICAL COMPLEX (NUMEERS RETIRED)

Fiscal Pericd From: L
= T2zt 2018
[xa] | 1273172014 15

Mema

il 165 days in this period

Clear Record

We are now ready to enter the 2014 resident information. We have the 2013 info in, so we will begin
by selecting the PY residents and entering in current assignments. To select these residents, you select

Name Search in the Interns tab as shown below:
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HF5 RIS Verfication System [ 2006-2015)

Intern Resident Information System

Version: 1.3.3,119
rrierng ‘ Feparts

s

HealthFinancial
Systems

Home s Management reln
~ Interns
Intern Search
_ aozimem Entar Hang or S50 | Start Search h You can hit Start Search without a
‘F name and receive all residents or
39"""“ s Ervier a value of Name or S58 to rebum intern results. can enter name or SSN
A [ View FR. 1. B (Smi” well return 8l Inberns whaose last name comtais with Smi)

2. Ex. (555" wall returm all Inberns whse ssn containg with ‘5557
When the return st sppears click cn the desired last name to view the full intern recond.

Previsusly perfiormaed searches are soved dunng the sctrve IRIS session and are svailabile in the tentbox

Click on ViewEd button 1o vew Intern Recoed

Records Fownd: 9

Last Name First Mame M OSSN Can sort by Name or SSN

View/Edit | Anthoey Linds US55289999 by clicking the header
View/Edet | Berry Seott w2233

o Eey | Bkl Manam VLTI

Wiew/Ede | Booth Stephen USiSdEEEE o

View/Edee | Derron Faustiv u111223333

View/Edit | Holly Buddy 333556666

WView/Edie | Jones Peard U111113333

Wiew /Bt | Levy Charles UTSS8RTTTT =

To enter current assignments you select the View/Edit button and the resident information screen

comes up:

) Iazern Adgigament Ilormation

Y Health Financial Systems

@

S5 Last Mame First Mame: ML PG Cert Date FMG Cert 1D Med Grad Date  Last Updated CHGMEID
UIIIII333E | JONES PEARL [ E [6/672013 o]
Plpiacal Seheceodl and Locatsn
Residency Calerder Edit intemn

30200 - | et State Uinie College of Podistic Medic  Cleveland e ] Motes
Intern Primary Residency informasion Active  Category  Yrs Limit -
1201 Daemmatoiogy Other 4
Secondary Residency/Foiential Simidtanecus Match

o

Inbern Assigraments. (multiple Providers & Fiscal Years, if present]

Prow®  Ad) AsgnBegin Asgn End W Comp Red  Resdeecy Destription Wt Time ' @ GME% # IMES UWGME @ IRF% #

360997 W27 32T O 1207 Cermatoloy 100 02405 9752 Q2405 9752 005 0 0O o
5T. MATTHEW

E TRNT  &3RNT 1 1200 Dermataiogs 1100 QUM 00 QNG00 0% 0 0 0
ST. MATTHEW

360997 122017 1200207 1 12m W0 Q0S40 100 O0B4F W0 0084 0 0 0

Dermatohogy
ST. MATTHEW

Froveder Summary

IPFY% MNonfrovi MewPriog O

o

0

o
o
[+

A Assignment Records

The information is what was imported from the PY M & A files with the assignment shown at the
bottom (1-1-17 to 12-31-1). If you need to change info at the top of the screen (incorrect grad date,
school, etc.), select the Edit Intern button and field will open up. We do not allow for changing a SSN
for auditing purposes, if you entered a bad SSN, just delete the assignment and we ignore this SSN when

creating the M & A files.

We have a tool Residency Calendar that is set up to assist input of residency year for the assignment
and this is based on the Graduation Date of the resident (or the FMG certificate date for FMG’s). Below
is an example of the screen when selecting the Residency Calendar button:
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@ Residency Calendar 9 O 0

Intern Residency Calendar for U555245666 Grad Date 6/1/2012
Fiscal Year Begin Fiscal Year End Comments Years &
[7remz )] [enuen: [ 0
[7nro13 )| [e302014
{7204 BF)| 63072015

[71205 B |er302016

1

2

[7h2me B3| er30r2007

[7n2m7 [3)l 63020
7208 [is]]] 6302019

[7r12019 [55)) 6/30/2020

R - TT R S ]

{7/172000 [E)M 63072021
{720 RS 63012022 [

82/ EEEE)

w o

Close Form

The main thing to understand when entering the year, you are entering in Years Complete and not what
PGY the resident is in. So for this resident’s grad date is 6-1-12 so we assume they will begin their
residency on 7-1-12 so assignments between 7-1-12 to 6-30-13 you would enter 0 as Year and then for
assignments from 7-1-13 to 6-30-14, you would enter 1 for 1 year completed. CMS has mentioned they
will soon be mandating providers to split assignments at 7-1 if you are entering assignments that
overlap 7-1.

To enter CY assignments, select the Add Assignment Records and the following pops up:

) Add Provider Record/Assignments x
Add Provider Record/Assignments

SSN - U111113333 Last Name JOMES First Name  PEARL M,

Provider No 360097 «| et [55)] FYE 1273172017 5] Res Type | 1201 | Last Resvfsn End: 5

Paying Institition <1 paarTHEW

Add Line
Asgn Begin  Asgn End  Res Year Res Type FTEWgG Timé Pé IME Per GME Pe IRFS IPFS% MNonProwi MNewProg Displaced Prowde |
x“ |“ '|| IW' |1.no Jmo |1no ‘mo |.;| |n Jc | | 1 |3w5«3.7 "
Th he SCreen 10 add aisgnments the area at top wilh the green
l 4 .\ ‘4 ™ database Th #d 10 aasist in the CY entry
Close Save
To anter CY assignments, eater in the begin & end dates in boxe ._fﬁ I

The resident we are keying in was at the hospital from 1-1-17 to 3-31-17 then 6-1-17 to 7-31-17 and
finally from 11-15-17 to 12-31-17. Below is how to enter in the assignment begin and end dates with
the fields from the FIR. As you see, the 6-1-17 to 7-31-17 time is split between 2 assignments with the
Res Year changing from 1to 2 at 7-1-17.
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&) Add Provider Record/Assignmenits = x
Add Provider Record/Assignments

S5M U111113333 Last Name  JONES First Name pEaRl M.

Provider No 350997 «| el yzonT 5] | FYE 123172007 [35] | Res Type | 1201 ~ | Last ResfAsn End: 1

Paying Instifution 57 j4ATTHEW

Add Ling

Asgn Begin Asgn End Res Year Res Type FTEWg Time Pe IME Per GME Pe IRF% IPF% MonProvi NewProg Displ
= P 1312017 . 1201 100 [100 100 100 0 o -
x | srzm7 6/30/2017 1 1201 100|100 00 (w0 jo fo O
x| 7112017 7312017 2 1201 100 [100 100 o [o o
Y | IE I | | e | 12001 ~ |100 100 f100 [0 |0 fo |o .
b

Close Save

A couple of notes for entering data, you must click into the Asgn Begin Date field — then double click to

open the field for entry then tab to Asgn End field and hit tab a an time to open the field for entry. Per
CMS, the Time Percentage is to be used for slot-sharing. Enter "100" percent if the intern/resident (IR)
worked full time during the assignment period, even in cases where the resident’s time was split
between multiple providers. The IME & GME Percentage should be entered as whole numbers. For
IME, CMS has defined this to be the IR’s time that the provider is allowed to claim for IME purposes as
defined in the regulations. Refer to 42 CFR 412.105(f). The IME percentage is also used for computing
the FTEs applicable to the IPF and IRF Teaching Adjustments. The GME percentage is defined as the IR’s
time that the provider is allowed to claim for GME purposes as defined in the regulations. Refer to 42
CFR 413.78. This percentage of time is not weighted (for years outside of the Initial Residency Period)
for IRIS reporting purposes, and is to be weighted outside of IRIS for Medicare cost reporting purposes.
One major point when entering the percentage where a resident rotates to another hospital, if you
enter your resident that rotates to your facility in April but is at another hospital from 4-11 to 4-16 (6
days), do not enter 4-1 to 4-30 with IME and GME % at 80 but rather split the assignment and enter 4-1
to 4-10 and 4-17 to 4-30 at 100. If the other provider lists their assignment 4-11 to 4-16 at 100, then
you would have an overlap when listing your assignment from 4-1 to 4-30 at 80.

Once you are finished entering the PY residents’ CY assignments, you are ready to enter new resident
info. You will need to know the resident’s Medical School and Residency code. If you are unfamiliar of
the specific codes, it may be easier to download the codes from the Data Management tab as shown
below:
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Salect the expod ion and
e 1o an excel e 0 you

can pen w0d 504 fyoga [|1050 Allergy & Immunclogy General False False False
e 1051 Abergy & Immunciogy Diagnostic Laboratory  False False False
Immiunslogy
1052 Adergy & Immunciogy Clinical Immunciegy  False False False
1100 Anesthesiclogy General False False False
1101 Anesthesiclogy Critical Care Medicine False False False
1102 Anesthesiology Pain Medicine & False False False
Regional
Anesthesiclogy e
L < > 1]
ICurrent Paoe No: 1 Total Paoe Mo 1+ JoomFactor: 100% |

: : Health
~ 1 Intern Resident Information System Financial
Vershon: 6.39.0.1 Sysmms
Home | Data Managemens inteens Raports | Help
“ Import/Export Data
. Residency Codes
e Dt Frint *
- r
Bxpon OWG B Dats Residency Code Primaty Description Secondary DeIcriplion BasYoarLimit Gorifelk
- Export Specil Expert 1050 .ﬁlllﬁ:{:‘\' & IMML:NDI'D‘.:N GENERAL i i & ] =
. 1051 ALLERGY & IMMLIBNOLOGY DLAGHOSTIC LABORATORY IMMUNOLOGY L L
- - 1052 ALLERGY & IMMUNDIOGY | CLINICAL IMMUNOLOGY 5
I 1100 AHESTHESIOLOGY GENERAL 1
Clunge Detabase 1 AMESTHESIOLOGY CRITICAL CARE MEDICINE 5
102 AHESTHESKADGY PAIN MEDRCINE & REGIOMAL ANESTHESIOLOGY 5
~ View Data 1102 AHESTHESIOLOGY PEDIATRIC ANESTHESIOLOGY 5
104 AHESTHESIOLOGY ADULT CARDIOTHORACK. ANESTHESIOLDGY 5
- 1105 ANESTHESIOLOGY OBSTETRIC ANESTHESIOUDGY N
Eivor Codes 1106 ANESTHESIOLOGY HOSPICE & PALLIATIVE MEDICINE g™ s
] o7 AHESTHESKADGY 'SLEEP MEDICINE 5
Prowiders
. 1108 AMESTHESIOLOGY CLINICAL INFORMATICS &
e * 1108 AMESTHESIOLOGY ADDICTION MEDICINE 5
110 AMESTHESIOLOGY PAIN MEDHCINE 5
-mwu . * T ANESTHESILOGY PEDIATRIC CARDIAC ANESTHESIOLOGY 5
. 1150 COLON AND RECTAL SURGERY | GENERAL &
Teack Changes ri] DERMATOLOGY GENERAL 4
— 120 DERMATOLOGY DERMATOPATHOLOGY 5
et Log 1202 DERMATOLOGY CLINICAL & LABY DERML IMMUNOLOGY 4
1403 DERMATOLOGY DERMATOLOGICAL MICROGRAPHIC SURGERY 5
~ Delete Data 1204 DERMATOLOGY PROCEDURAL DERMATOLOGY 5
) Residency Codes = o *
L 3 ) E IR | Me B & s g ny
| [Main Report
-~
‘ Residency Codes
ype PrimDescription SecDescripton GeriFelow PrimaryCare PreventMe R

Now you are ready to begin entering new residents, to get to the screen, you select Add Intern from the

Interns tab and you receive the following screen:
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an . . Health
1 Intern Resident Information System I'I Financial
L'.-‘J e 53901 Systems
° e Intern Input
- o Akl e F Provider information
h - - @-'-'.‘ Last Name First Name L CHGME 1D
u el o I -
W F13] | Fonsign Cert Date Bl | F
M [\_?

Intern Assignmenis

Assign Begin Assign End  Fes Vear Fes Type FTEWg Time IMES.  GMES Provide FYE FYE Paying | IRF

The U and C button is for US SSN and Canadian SIN. It defaults to U but if you need to enter a Canadian
SIN, you change this to C. We do have edits on entry of the SSN/SIN to ensure it meets the guidelines
for validity. You enter the SSN or SIN and then tab through the other fields of the screen. CMS is now
asking for Middle Name (MN above) rather than Middle Initial. The CHGME ID is N/A at this time, we
added this for Children’s Hospital GME reimbursement submissions. The Residency field should

generally be populated with the residency type code for the program the IR was participating in on the

first day of the resident’s first rotation after graduating from medical school, even if that rotation did

not occur within the provider submitting the IRIS file or within the provider’s current cost reporting
period. Note that this still applies even for residents going into additional residency programs, whether
first residency is completed or not. The Non-IRP Year One Residency field is to be populated if you are
entering a resident in year 2 or more and they were in a preliminary or transitional program in year 1
(codes 2525, 2550, 2600 or 6400). It is also populated when the resident simultaneously matched into a
residency prior to year 1. If you have a Foreign Graduate, the Foreign Cert Date must be on or after the
Medical School Grad date (this is a CMS requirement). The Foreign Cert Number is not required and is
not exported in the IRIS file sent to the MAC, just for info purposes if you would like IRIS to track this.
As you can see, the Provider No., the FY and Paying Institution are coming from the FIR you entered.
Once you have the upper portion of the screen entered, if you have the assignments to enter, click the
Add Assignments button, otherwise, hit the Add Intern button. When entering the Assignment — the

Residency Type Code is the IR’s current Residency Training program, not where they are rotating to.

Enter the 4-digit Residency Type Code for the medical specialty program in which the intern/resident
(IR) is seeking board certification. For example, if the Intern is rotating through a Psych area as part of
their approved Internal Medicine program, report the rotation as Internal Medicine, not Psychology.

If you do not want to manually key in the assignments, we also allow for importing a csv file created in
excel which is beneficial for clients that have multiple residents and are much more comfortable
working in excel. We have the capability for you to export your PY information directly to a csv file that
can be opened in excel so you can delete residents no longer at your facility for your CY file. This then
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can be imported to IRIS and exported for submission to the MAC. See the export function below:

Copyright 2023 Health Financial Systems. All Rights Resevered

n Intern Resident Information System |. }‘.’fﬂﬁ'}m

Verion: 6.39.0.1 Systems

Him Dhata Managarmded.

* ImpertfExpe Data Import/Export Data

Repanti Helps

mpor BES. Data IRES Import File Manager g

Expen M5 RIS Dats Export IRIS Data to CMS
1. Choose an ocutput folder:

ot OMS RIS Data | Export Special Report | Impart OIG | Change Database

L3

-

- CAEnorypted RIS, Testhiest_new Urban Output Folder b5
mport

Export Spacial £

2. Select a provider/fiscal year and then click on the Create DBF button:

Change Dutabase

Prowider F¥ Bcgln FY End
*~ View Data 40124 * | 12012018 - 11/30/2020 Crwate DBF
e Cagabe C5V *
Prewidens Create XKML
Residency Code

You then can open the file in excel and work to update information for filing:

Al B c ] E F G H i J K L ™M N o o a R s T u v w X ¥ z A

i [SSMJPNAME  MNAME  LNAME RESTYPCGinon|RPyr] nonlRPyr] MEDSCHOMSGRADE FORCERTE PROVNUNFYBEGIN FYEND  TIMEPERC IMERERC GMEPERC ASGNBEGI ASGNEND ARESYEAR ARESTYPE IRFDPUPE IPFDPUPE NONPRO\ ISNEWPRC ISDISPLAC ISNEWPRCISNEWPR ISNEWPROGR)
2 i8S Alex Considine Lakin 1100 1400 99999 1/1/2015 6/5/2015 140124 Wik MiHHHHHH 100 100 100 i W o 100 2428 FALSE  FALSE | FAUSE

3 C18siAlex Considine Lakin 100 1400 99999 1/1/2015 6/5/2019 140124 Wi WA 100 100 100 i W o 1100 75 FALSE  FALSE  FALSE  FAISE  FALSE
4 [casstalex Considine Lakin- 100 1400 99999 1/1/2019 6/5/2019 140124 wawawin WS 100 100 100 wHswwHAR HERERTS o 100 2096 FALSE  FALSE | FALSE  FAISE  FALSE
5 Cl8siAlex Considine Lakin- 100 1400 99999 1/1/2019 6/5/2019 140124 wmwseans mwwswen 100 100 enmmE o 100 FALSE  FALSE  FALSE  FALSE  FALSE
6 Cl8stAlex Considine Lakin- 100 1400 99999 1/1/2019 6/5/2019 140124 wawmemns mmenwen 100 100 100 7/1/2020 wewemers 1 oo FALSE  FALSE  FALSE  FALSE  FALSE
7 U001 Alivia Upton  Lakin- 1250 1643 6/5/2017 190124 KRERERHE HREREREN 100 100 100 wumawass 4/6/2020 2 1252 FALSE  FALSE (o FALSE  FALSE  FALSE
8 U002 Audreanne Gusikowsl Lakin 2000 99999 5/6/2017 WEWNENEN 140124 ASWENNE NENERUR 100 10 10 2/3/2020 3/2/2020 2 2000 FALSE EA\_‘.E{PFM&E FALSE  FALSE
a_ U002 Audreanne Gusikows|Lakin 2000 99999 5/6/2017 AwANANNN 14012 BAEAEEAE SHENERON 100 10 10 5/1/2020 wuwERE 2 2000 FALSE  FALSE  FALSE  FALSE  FALSE
10 U002 Audreanne Gusikows|Lakin 2000 99999 5/6/2017 AwawEENN 100120 mAmMREAR SEEEERON 100 20 20 6/2/2020 wumwnny 2 2000 FALSE  FALSE  FALSE  FALSE  FALSE
110002 Audreanne Gusikows|Lakin- 2000 55999 5/6/2017 sesskes 140124 msmssESE SHSESRHS 100 100 100 3/3/2020 wuness 2 2000 FALSE  FALSE | FALSE  FAISE  FALSE
12 U002 Audreanne Gusikows|Lakin- 2000 55999 5/6/2017 sessess 140124 eskssess Seskss 100 100 100 sssunsn 6/1/2020 2 2000 FALSE  FALSE | FALSE  FALSE  FALSE
13 U002 Audreanne Gusikows| Lakin- 2000 99999 5/6/2017 #emsmesn 140124 wmwssens smsesmsn 100 100 100 semmnn upunees 2 2000 FALSE  FALSE  FALSE  FALSE  FALSE
14 U002 Audreanne Gusikows| Lakin- 2000 99999 5/6/2017 semsssan 140124 wmwssens emsmsesn 100 100 100 sesmmn 2/2/2020 2 200 FALSE  FALSE  FALSE  FALSE  FALSE
15 U002 Alyee Roberts  Lakin- 7100 30100 5/1/2020 140124 wmmnmuny smsssnn 100 100 100 7/1/2020 wepemens o 700 TRUE  FALSE | FALSE  FALSE  FALSE
16/U002AIda  Godfrey Windler Lakin- 1100 99999 8/1/2009 1/7/2010 140124 wmmmmmne smsmeen 100 100 enpmany 3 FALSE  FALSE | FALSE  FALSE  FALSE

View/Print Reports - The Reports Tab

Once you have completed entering your residents and assignments, you now are ready to review your
data. To review these there are 2 main reports — the Audit Report and the Residency Report. Both are
obtained from the Reports tab:
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ﬁ Intern Resident Information System

Fepons

- Health
l.I[: Financial
* Systems

Halp

Foesign Medical Graduates

i

Impaort Dt Master Variance

e

Import Fiis Log

Homs Data Management Witgens
~ Reports .
IRIS Audit Report
.
= At Raport .h 1. Choose a report type
* Mobes Report Prien oy ECFMG resicients by Provider

Prie oy SOV Tecoids by Provader

B Priet all Irtern records by Peovider [ FY (default)

2. Select a prowid

er/fiscal year and click preview report

Provider FY Begin  FY End
Intim Assigrimants. = ,\'A;iigﬂmgﬂ'_ Fiehds; 1intern per page
: Sorted By: B IME e
* = Intem (indidual) Hatoey ! . AUCIT REpOT Only
5 &) 5N (default) . @ sudit Report and FTE Summany
= NG Repor HName L
g " Ry T
- Assign/Mame on-Prow ERE
= Crvariag Fapor Mew Program
Assign/55N e Frogram
3 Dhiplaced
- Ot cf IRP Report #
-
= Pra-uly 1995 Resdency
SR File [Opticnal) Browie

Rendency Report

Sam Malch Report

You must select the Provider from the dropdown and then the FY you want to select. We have added
the ability to compare the IRIS FTEs to the cost report (HFS mcrx file) with the feature “SR File
(Optional)”, when you calculate the mcrx file and you are a teaching hospital, we automatically create a
SR923.csv file (the file prefix will be the mcrx file name). This file identifies the FTEs on the cost report
to compare what IRIS calculates. CMS will be doing this same comparison with CR periods beginning
10-1-22 and could cause rejections. Once you have the provider and FY selected, you can select
different sorting ability and can request the report without the FTE summary page (we will show
example of this page below). When you run Preview Report you get the following screen:

e inancial Version Mumber 133425
I|? "'““5'5';5,;",:5 Intern/Resident Information System(IRIS) pae Moy e 18, 238
IRIS Intern Audit - Provider: 60538 Ordered by SSN

Fiscal Year; 070172013 w  OES302014 Al Interns Reporting)
LEE44358 Raberts Dae Insul Residennys 1400 Int e - Caraioiogy [ 3] IimeuidiRF
Med Schoak 00516 Un of Calformia, Invre, Cobege of Medione Pubertial s Mateh: [ 1 -
Graduation Date: BT008 Foeign Cestificate Dute: ActiveResidency: 1800 InfMed - Cardoiogy [ 31
Commants

BegDate EndDate Assign Day fes Type Residency Descripiion YrsCom Time % Woi GME% IME% GMEp GMEo GMEdp WME UnGME Erodinfo

TR TENI M 102 iniMed - Cardoiogy 5 Wwo 0E 00 100 00000 00425 00000 00845 0.0843

intera ToWIFTER 00000 00425 00000 0088 00843

Cverlipe U00W0  COOA  DOG0D D000 oD

WetOf Overiaps: 00000 D425 DOGDD  DLS4Y 00849
USEEEz999a Arerary Linas Inicial Residenge | 1400 int Wea - Gen [ 31
Med Schook 02012 Uenansty of Mertusky Colge of Medone Patentisl SemMatch [ 1
Grackmation Date: 6002012 Fodwign Cedtificate Disis: ActiveResidenc: 1600 It Med - Gen [ 3]

C oemment s

BegDate EndDate AssignCay ResType ResidencyDescrption  Yos Com  Time % Woi GME% ME% GMEp GMEo GMEdp ME UnGME  Erorinfo
A0S A0 A1 1800 intMied- Gen 1 100 100 900 100 09671 00000 00000 09671 CET1  Oweriap» 100
¥ - Ik Med = Gen ¥ LR ] W O2SE DOGOD  DOOOD DGR D24BH
nterm e ol F TEE Q8137 L0000 Q000 GAN3)  Gana
L4 O R A 1 T
Welof Overapa: 04137 00000 0D0000 04191 04137

The 2 underlined items are edits that are created that are not always fatal but may be just warnings that
we feel you may want to review before submission. Any edits in the grayed area (the top section) are
related to the Master Record whereas any edits next to the assignments are related to that specific
assignment. The IRP (Initial Residency Periods) edits are shown & summarized below:
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IRP Wamings Warnings Summary [,
Code Details No. Intems
IRF# 1st Rotation IRP # 1st rotation which was within 1sl year of grad 0
IRP # 1st Record IRP # 1st record, while record > 1 year after grad -Info 2
Invalid IRP Invalid Initial Residency Program (IRF) code 0

The edit message “IRP # 1St rotation was within 1St year of grad” tells you that the database has the

residency code that is an IRP and the assignment is within the residency year of 0 (1St year); however,
the assignment’s residency code is not in agreement to the residency code in the Master record. This is
not a fatal error message but it is more than likely an error that should be corrected.

The edit message “IRP # 1St record, while record > 1 year after grad-info” tells you that the database

has the residency code that is an IRP; however, the ISt rotation schedule post graduation is not in the
database. This is not a fatal error message but rather could be valid as the resident may not have been
at your facility until year 2 (or beyond) of resident’s rotation schedule.

The Invalid IRP is telling us that the Master residency code is not an initial residency period code but
rather one of an advance study (prerequisite required program).

The assignment edits are summarized at the end of the audit report and an example of this is shown
below:

Assignment Warmnings

Code Details Assignments No. Intemns
Overdap > 100 Ovedap > 100 % Time 0 0
Yrs Comp Wight Years in program error affects weighting 8 5
¥rs Complete Years completed inconsistent with Graduation Date 5 4

The overlap edit is showing that there is an assignment that is overlapped either within the specific
provider or other providers in the database if you have multiple providers. The years complete edits are
triggered based upon the Grad date (or FMG Cert date) and what is shown on the Residency Calendar
screen (see page 10). This is a warning as there may be times where the resident takes time away from
their residency (maybe due to maternity leave).

The end of the audit report also shows the residency counts in totals and the Cost Report line
references.

P, . - Wesmion Number 133028
H? HealthFinancial

Intern/Resident Information System(IRIS) [ Monasy Junt 15, 2016
S?SEEW'I5 ys ( ) Vs ' 4544300
IRIS Imtern Audit - Provider: 360938 Orderad by $5H
Fiscal Year- 07012013 o DEIN20N4 (AN Intems Reponting)

Intern Specialty Summary

Prodar Res Type  Resadency Descriphon Intems GME GME Ov Nel GME IME IME O Hel IME
30858 1200 Drermatology - Gen 1 03370 00822 025448 0.3370 0082 02348
360958 1250 Emerg Mad - Gan 1 00849 00000 OOB45 00845 00000  0.0B849
Je09sE 1350 Family Med - Gen 5 20082 00000 20082 20082 QOO0 20082
360550 1400 Int Med - Gan 5 12832 03753 0478 12832 0TS} 09T
Je0osE 402 Int Mad - Cardiclogy 1 00425 00000 00425 Q0849 00000  00B4d
50558 1407 Int Med - Gasiroant 1 01260 00000 09360 0251 00000 02529
60958 1492 Int Med - Naphrology 1 00835 00000 0083 01671 00000 01671
Je0osE 4 Int Med - Pulm Dissase 1 01260  0.0000 01280 0.251 00000 0.2521
3609 1563 Path, Anatom & Chin - Molec 1 1 04152 00000 04152 04132 00000 DdtER
IS005E  B400 Tradl Rot'g Imem'p (Ostec) - 2 05811 00000 06411 0611 00000 06411
Total 1% 5617 04575 4702 55383 04575 5.0823
Day-Based (Ordinal} Method

Net FTE Summary 4.7042 50823
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RF Health Financial Systems Intern/Resident Information System (IRIS) Version Number 301
Date Monday. Seplesber 18 3023
Time (BRI T

Resldency FTE Summary for Provider: 140124
Flscal Year: 12/01/2019 - 11/30/2020

Worksheet E, Part A FTE OwverLaps Net FTE
Ling 10 Allopathic & Osteopathic (IME unveighted) 14648 000 14848
Line 11 Dental & Podiatry (IME unweighted) 5,66 000 2588
Line 16 CY FTE New 21.07 Qoo or
Ling 17 CY FTE Deiplaced 16.60 000 1660
Worksheet E-3, Part I

Line 4.01 Col 1 &Y FTE Displaced 0.07 0.00 .07
Line 6, Cal 1 CY FTE enchuding New Program 054 000 054 h‘
Ling 7, Col 1 CY FTE in New Program 023 0.00 0.23
Worksheet E-3, Part Ill

Line 5.01 Cal 1 CY FTE Dusplaced 0.03 0.00 0.03
Liné 7, Col 1 CY FTE exchuding New Program 038 000 035
Line &, Col 1 CY FTE in Mew Program 0 0.00 023
Woaorksheet 5-3, Part |

Ling 14 Col 9 Total Hospital 209.79 000 2067
Line 16 Col § Subprovider - IPF 0Tt 0.00 a1
Line 17 Col § Subprovider - IRF 058 0.00 058

Thils information contains confidential andicr priviledged material. Any review, dissemination or other use of, or taking on amy action in reliance upen, this information by

PArEONS of Entites Other than the appn oF entity s pr

Deta Linkad] 2023 by Health Financial . Al ks reserved Pa of 3

' Health Financial sl'stgms Intern/Resident Information System (IR1S) Varuion Numbsr 3000
Dute iy Saptember 18, 203
Tima LRFd

Residency FTE Summary for Provider: 140124
Fiscal Year; 12/01/2019 - 11/30/2020

Worksheet E-4 FTE  Owerlaps  Met FTE
Line & Alcpathic & Ostecpathic (GME unweighted) 150.73 0.00 150.73
Line & Ced 1 OB/ GYN & Primary (weighted) 3887 0.00 gar
Ling & Col 2 Other (weighted) 94.08 0.00 5408
Line 10 Col 2 Dental (weighted) Bg2 0.00 582
Line 10 Col 2 Podiatry {weighted) 15.16 0.00 15.16
Ling 10 Col 2 Dantal & Posdiatry (weighted) PR 0.00 .{5‘-9"
Line 10.01 Col 2 Dental jurweighted) 724 0.00 7.24
Line 10.01 Cel 2 Podiatry (urweighted) 18.42 0.00 18,42
Line 10,071 Cel 2 Dental & Podiatry {unweighted) 2566 0u00 2588
Line 15 Col 1 QBUGYN & Primary - New Program (weighted) 7.19 0.00 718
Line 15 Col 2 Other - Mew Program (weighted ) Lyl 0.00 am
Line 15.01 Col 1 OB/GYN & Primary - New Program (umweighted)  7.33 0.00 T.38
Line 15.01 Col 2 Other - New Program {unweighted ) 1.5 0.00 151
Line 16 Cal 1 OBAGYM & Primary - Displaced |weighted) 509 0.00 5.09
Line 16 Col 2 Other - Displaced (weighted ) 10.13 0.00 10,13
Line 16,01 Col 1 OB'GYN & Primary - Displaced (urweighted ) 517 0.00 517
Line 16.01 Col 2 Other - Displaced (umweighted ) 1182 0.00 11,82
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W Health Financial Systems Intern/Resident Information System (IRIS) Vrvan Humber 63001
Tate Monday Septembar 18 2020
Tiensa 112 03P
Residency FTE Summary for Provider: 140124
Fiscal Year; 12/01/2019 - 11/30/2020
Worksheet 5-2, Part | FTE  Overaps  Net Fu;)
Line 88 Col 1 Unweighled Mon-primary FTEs in Non-Provider Seftings 7.28 0.00 7.2E
Line 68 Cod 2 Urnweighted Non Primary FTEs at Hoapital 163.80 0.00 18380 =
Line 67 Primary FTE summary
Program Mame Program Code Umwalghted FTEs Mon-Prov Site Unwelghted FTEs in Hospital
FAMILY MEDICINE 1350 1.2682 207316
INTERMAL MEDICINE 1400 05831 #4420
INTERMAL MEDICIMNE /PEDIATRICS 1450 00000 2.0000
INTERMAL MEDICINE/PREVENTIVE MED. 1315 00000 01530
PEDIATRICS 2000 03834 5.5260
FUBLIC HEALTH & GEN. FREVEN. MED. 2175 00000 0.1380
Grand Totak: 219 30,00
=+ Theos i no Nof-Provider SeTing % in IRIS, ensune This I8 comec] pror 1o posting 1o thi cost repon.

Note that we do include the location of the database (sdf file) on the bottom left corner
of the report. This is beneficial to know when working next year.

SR923 — Comparison FTE count to the Medicare Cost
Report

CMS has created a National Database that is being stored in their STAR system. Each MAC has access
to this system and is required to load the submitted M & A database files into the STAR system when the
cost report is submitted. CMS is pushing to compare the cost report FTEs to what they calculate the
FTEs from the submitted IRIS files. They are planning to begin holding up accepting cost reports in the
near future (at the earliest it will be the 6-30-20 FYEs). To prepare for this change, HFS has created a
Special Report 923 (SR923) in the cost report software and also in the IRIS software to run a
comparison. Inthe MCRIF32 system (the cost report software), we issue a Level Il edit relating to
SR923 when the FTE count on the cost report does not agree to the IRIS FTE calculation. In the cost
report software, the new SR923 report (can locate this thru Open Forms and scroll to the bottom) that
we created in response to the CMS STAR IRIS FTE calculation. In the HFS IRIS you can export a csv file
from IRIS and upload the csv file to the SR923 report. To get the csv from IRIS, go to reports —

Residency Report and select the 3rd bullet as shown below:

Report Type: Intern Assignment Residency FTE Summary (E Part A and E-4 FTE's)
Provider Residency FY Begin FY End

360208 || 0770172014 - 06302015 Preview Report

S:oﬂec: By: | . # Craate SR File
: |

| ;

|

|

|

¥

~ . 2 This i3 to impor the csv file from SR923 B
SR File [Opticnal); merx file to IRIS for a comparison * Browse
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Then take the csv file from IRIS (will be named xxxxxx.YYYYMMDD.YYYYMMDD.SR923.csv where xxxxxx
is provider # and we will have FYB and FYE identified) and open up the SR923 in the cost report and
select the Browse on line 100 to import this file. We also create a csv file from the mcrx file which will
be named Cost_Report_Name.SR923.csv that can be imported into the HFS IRIS Audit and Residency
Reports. To import the cost report csv file, you select the Browse button shown above at the end of
the SR File (Optional) section.

The SR923 report in IRIS is included at the end of the Audit Report and also in the Residency Report —
Intern Assignment Residency FTE Summary (E Part A and E-4 FTE’s):

Heeni Diats Managernt It

Rapeaits Helg

IRIS Data Intern Assignments by Residency Code

Audkt Report 1. Choose the report type:

2. Select a provider/fiscal year and click preview

(TN T

Report Type: Intern Assignment Residency FTE Summary (E Part A, E-4 and 5-2, Part | FTE's)

Prowvider Ressdency FY Begin FY End
P
40124 - 2 |1 12002008 - 11,3002020 Prosiem g
P R
c o Coaati S5 Fil
Aasidency Sorted By
Famucheray Eagzep
Res Type

Once you have reviewed the reports and have determined all of the items are correct, you are ready to
create the IRIS files to submit to the MAC. If the cost reporting period begins prior to 10-1-21, you will
create M & A dbf files. The files are named MXXXXXX_YYYY-MM-DD.dbf and AXXXXXX_YYYY-MM-
DD.dbf (the XXXXXX is provider # and the YYYYMMDD is the FYE). If your cost reporting period begins on
or after 10-1-21, you will need to submit XML file. To create the file, you select the Data Management
Tab and Export CMS IRIS Data as shown below:

Copyright 2023 Haalth Financial Systems. all Rights Resevered
ﬁ Intern Resident Information System 0 Health.
" Ve B350 SyS‘EI’I‘IS
Herme Data Managamert: Ieerns Rrprarts Helpr
. '":”'“'Wm'" Import/Export Data
T mpodt IR Data IRIS Inpewt File Manager | Expan OMS IR Data | Export Special Report | Impan 0K | Changs Database
“' Eapesrt 045 RIS Cika Export IRIS Data to CMS
O 1. Choose an output folder
- . CAEncryptedyIRIS\Test\tust_new. Urban Output Folder
2. Select a provider/fiscal year and then click on the Create DBEF button
- Provider F¥ Begin FY End
# View Data L * | 12000/2019 - 117302020 Coeate DB

‘i Create C5V
Prenicder Crnate KM *
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You will also receive an output file showing the success.

SAF CAYSTAL REFORTS ®

-]

"-'—? HealthFinancial Intern/Resident Information §
] Systems

Import Summary Repe

Fike Origin Fille Statistics

Primary Provider Number  360%37 M Records Read 12

Fiscal Begin 12013 A Records Read 19

Fiscal End 1232013 Critical Efmeds 0
Warnings 0

HF5 Efrod Noo Seweriy

No RIS data edit errors of warnings were found during the impor operaticn

Total Page Noa 1 Zoom Factor 100%

We always suggest doing an import of the new M files but hit Preview rather than import:
IRIS CMS Single File Set Data Import

Sebect the oplion to use when mparting data this provider

Provider No: 140124
Fiscal Year From: 12/1/2019
Te 1130/ 2020

Import Options

Impart anly if all data is new
@ import as replacement of eisting data

Import B ¥ ‘ Create cov import report

Owerall Progress
s o

Using Net Sync

The Admin Suite is located in the hospital cost report package in the c:\mcrif32 directory. The file is
named "HFSAdminSuite.exe". Double click on the file to start the Admin Suite. (You can also create a
shortcut to the file on your desktop to right clicking on the file and selecting "Create Shortcut".) You will
see the following screen when the program launches. You need to identify the network folder where
you want to publish the updates using the browse button.
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o Tools - Network Synchronization: =y =
Petwork Syndvonaaten] | venify Verson
NetSy 1.5.0.0

Publication Information
Date of Last Publcation: - 102212015 4:46:00 PM

fiote to Users: Hetwork Synchronization update.

New Publcation Date: | 11/2172015 v tmmfddfron)

Publish to Golder: X Wk ynich ew), Browse. .,
Source Folder: C\MCRIF32

To pubksh your netwerk software, press the Publish for Mebwork Synchronizaion....” butbon,
Publish for Nebtwork Synchronization. ..
Instructions

1. Erber & nobe i your users: You can optonally enter & note that your users will see
on Eheir updaies screen Ehat describes: this synaonization updabe. Enker up to 255
characters.

2. Enber the Publcation Date: The publicabion date is the date the user’s machine will look
at to consider if new network software is avadable. The user's machine wil only
synchronize ko the network softwans if this date is newer than ther last date of
synchronizabion.

3. Publish your network software: Press the Publish for Metwork Synchronization” button to
aam!&eﬂgsmmnud msmﬁmﬁu:oﬁnwewhmmk. (Enter the

|Pubiehing (Exchsons _{ Opbans

Select the Options tab to setup the IRIS. Click the Browse button to select your IRIS Setup Folder
location.

[F HFS Administration Suite - [Tools - Network Synchronizaticn] - O X
File -2 X
i

MNetwork Synchronization ‘[\-‘erif‘y Version

Metsync Version: 1.6.0.0

IRTIS Setup Files

Indude IRIS when creating Metwork Syncronization files,
IRIS Setup Folder:

|C:'»Program Files (x86)\Health Finandal Systemsy™ """~ . - I Browse...
Document last modified: 37m ago ——

Shared Credentials

Shared credentials are the credentials you want your users to use when performing tasks such as exporting
a report to SaFE, or obtaining additional content that requires a login using HFS website credentials.

Share these credentials with MetSync users,

Username: - -

Test Credentials. ..
EBSSWDI'd: |========

Admin Suite Version: 1.2.1.21 9/25/2023 1:18:34PM

Then go to the Publishing tab and select the Publish for Network Synchronization and you will see the

2023 Charles H. Briggs, Jr., All Rights Reserved




User Guide

following screen. Deselect the Cost Report Software (MCRIF32) and make sure the IRIS option is
selected.

Publish Options

‘You have multiple publish options selected. Check the
items below that you want to publish:

[ Cost Report Software (MCRIF32)
RIS

This will publish the IRIS software update files to the designated shared location. Other users will need
to open the IRIS program and select Help and Preferences. At the bottom of the screen they can set up
the network synchronization by selecting "Synchronize at Start Up" and browse to the folder where you
posted the Net Sync files.

Hame Diata Management Interms Reports Help &'__

~ Help

— Resddency Calendar IRIS Settings
i ; e Set the beginning and ending penicds for the o CMES impaorts default to Hew
_— Residency Calendar. AR naw intims added will Process sl CMS import selections 83 'Mew' date. Uncheck to sliow [R15 1o
— wge these penods » hetfér residency Chlendss, tecommend i MOt coeration

To rebusitd all existing residency calendars with
there penods, chick Rebuild Residency

%

Default to Day-Eased [Ordinal] Owverlaps

Calendars Detautt the IRIS system to use Day-Based (Ordinal) overlaps. Unchetk to detault to
Start MWDD End MALDD Entire Rotation veridpd
Maonth Dy Month Doy

Tuarn an 558 matk ng

T. =]1; = 6 |30 + Magic 55N JOOCOI1234) on ol IS screens and reports

)

Rebuild Residency Calendars Inpeit Axsistant
R M Status: Pead Thee Input Assistant offers additional real-tene information and guidance when
entenng inbems or assignments.

IRE ta Archi
L T~ Permat CMS Import on Error
bigroe IRTS cats to aechane status by fizcal year

W errors are detected in the A or M data fles during mmport, allow the user to decade
or by proraden/fiscal year.

to continue impot. If not permitted the impoct process will not procesd wntil all file

€Toes are cheaned
Anchive Settngs.

—— - o] Change Fiacal Year bor Prenader
I tended Features

Pronaders with JOG 3000 will have frical year ranges of 7/71-8730
Kame matchang tool uselul for sdentifising
potential duplicate entres with different 55N

-

mpert Partial Impont

Allews ewrgting M reconds ta npert A reconds
Oup Finder Utiity

Metwork Synchronization

Never Synchranize Last Synchronized:  Mever Synchranized

-—-—} Synchronize st Start U SYTIchonization Foiden Browse 4-_
Synchronze on Demand Update Software \

After the other users configure their Net Sync settings, the IRIS software will check the shared Net Sync
location for updates when the software is started. If updated files are found, the IRIS software will be
updated.
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